Graduate Students teaching their own Summer course
I. Preparation and Planning
This form is to be used to guide teaching assistants who have responsibility for teaching Philosophy courses during Summer sessions through the first preparation and planning phase (I) of their work.  There are two additional forms you will receive before Summer sessions begin that cover work done during the Summer session (II) and evaluation (III).  Eventually all three forms MUST be completed and signed by the TA’s faculty mentor.

After the TA’s faculty mentor has signed this form (I) it should be placed on file in the Philosophy Department office.  Signed copies will be given to the TA and Faculty Mentor for their personal records.

Teaching Assistant _______________________________________

Course_________________________________________________

Summer Session _________________________________________

Faculty Mentor___________________________________________

A. Preparation

TA’s should approach an appropriate faculty member on this list with a request for summer mentoring  TA’s who have difficulty finding a mentor should consult with the Associate Chair in order to find an appropriate mentor.
B. Planning

     At least 10 days before the Summer course begins, but preferably sooner, the TA and faculty mentor should sit down together to plan the course in detail.  TA’s must return form (I) signed by a faculty mentor, to the graduate secretary no later than one week before the Summer course begins.

1. Discuss teaching strategies, class format, and grading.

2. Construct a syllabus with attention to the following:

1. appropriate readings, in length and content

2. appropriate assignments

3. course requirements, clearly stated and appropriate 

4. grading policy explicit and in accord with Code of Teaching Responsibilities.

5. statement of office hours

Faculty Mentor Signature                                                                  Date

